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GIOI THIEU VE CONG TY:

Céng Ty TNHH Thang May Mitsubishi Viét Nam (tién than la Cong Ty TNHH Thang May
Melco Vi€t Nam dugc thanh 1ap ngay 27/03/2008) chuyén cung cép, 1ap dit va bao tri thang
méy, thang cubn Mitsubishi dép (ng moi nhu ciu da dang cta khach hang. Thang may
Mitsubishi ludn la sy lya chon hang diu cho cac khéch san 5 sao, cao d¢ vin phong, khu
phtic hop sang trong va co sé ha tdng giao thdng cong cong. Dé dép lai sy tin ding cua Quy
Khéch hang, ching t6i cam két mang dén nhitng san pham va dich vy ngay cang t6t hon.
Chiing t6i dang tim kiém nhiing Gng vién ¢6 nang lue, dam mé nghe nghiép, muc tiéu céng =
viée cu thé va sin sang tré thanh mdt phan cua doanh nghidp diy tham vong v6i muc tiéu 0561
16n nhe VMEC. [

/RACHNHIEN
THANG

THONG BAO TUYEN DUNG

I/ Vi tri 1: Nhan vién thanh quyét toan va thu hdi cong no (S6 lugng: 01
nguoi)
1. Yéu ciu cdng vide:
- Uu tién Nam; Tudi tir 22-30;
- Tét nghiép tir Cao dang trg 18n, chuyén nganh Kinh té, Tai chinh - K& toan, Xay
dung,..
- Uu tién Gng vién ¢6 tir 1-2 nim kinh nghiém lam viéc lién quan;
- C6 kinh nghiém sir dung phin mém ERP va lam trong mang xdy dung & mot loi
thé;
- C6 k¥ nang giao tiép va dam phan t6t; Can than, t mi va trung thyc;
- Thanh thao may tinh van phong;
- Trach nhiém trong coéng viéc; mong mudn gin bo lau dai.

2. Mo ta cong vige:

- Ddm bao rang hoa don duge xuat ra dung thdi han va tudn thi cic quy dinh vé thué
va céc diéu khodn ctia hop dong;

- Chudn bi hd so thanh toan va nop hé so thanh todn dang han, dam bao ri“mg cic
khodan ng phai dugc thu ding han;

- Theo d&i va phbi hop ciing phong Kinh doanh nhdm muc dich lién hé véi khach
hang dé thu no;
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- Chuén bj va cap nhét cac bao céo thu chi hang ngay, hang tuin, hang thang va ké
hoach 3 thang tiép theo;
- Cac nhiém vu khac dugc giao boi cap Quan ly.

3. Muc lwong co ban: Tur 8-10 tricu VND

II/ Vi tri 2: K¥ su bao tri (S6 lwgng: 02 nguoi)
1. Yéu ciu cong viée:
- Nam, tudi tir 23-35;
- Tét nghiép dai hoc cac chuyén nganh dién, dién tir, co khi, ty dong hoa .
- Thanh thao may tinh van phong;
- Co kha ning str dung tiéng Anh giao tiép, doc tai liéu
- San sang hoc hoi, nhanh nhen, chi ddng trong cong viéc;
- Trach nhiém trong céng viéc va chiu dugc ap lyc cong viéc; Xac dinh gén bo lau dai
vai cong viée.

2. Mo ta cong vige:

- Lén ké hoach bao tri;

- Kiém soat chét lugng cong viée bao tri;

- Phan coéng va kiém soét'té béo tri thuc hién ké hoach bao tri;

- Lam bao cdo ky thudt dé thay thé phy ting;

- Kiém tra noi dung phiéu cong tic va cip nhit théng tin cic thiét bj cén thay thé 1én
hé th(mg, quan ly;

- Kiém soat phiéu kiém tra bao tri va cap nhit trén hé thong quan ly;

- Ho trg quan ly, giam sat cong tac kiém tra an toan, kiém tra chit lugng tai cong
trinh;

- Lam viéc véi khach hang v& cic vin dé lién quan to1 hoat dong bao hanh, bao tri;

- Céc nhiém vu khéc duge giao boi cdp Quan 1y.

3. Mike luong co ban: Tur 9-12 triéu VND (chwa bao gdm phy cap cong tac, luong
ngoat gio).

111/ Vi tri 3: Nhan vién kinh doanh (S6 Iwgng: 06 nguwoi)
1. Yéu chu cong viéc:
- Nam/Nit tudi tir 22-35;

Trinh d¢ Cao dang trg lén;

Khéng yéu ciu kinh nghiém;

Thanh thao may tinh vin phong;
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- Ky ndng giao tiép va dam phan tdt; co k¥ niing xir Iy tinh huéng;
- Sfn sang hoc hoi, nhanh nhen, chu ddng trong cong viéc.

2. Mo ta cong viée:

- Tim kiém khach hang;

- Tham hoi, chim sdc, duy tri va phat trién mdi quan hé véi khach hang;

- Chudn bj hé so kinh doanh (hop ddng, bao gid, trinh thu...) gtri khich hang;

- Dam phén véi khich hang dé ban cac san pham/dich vu va chiu trach nhiém vé két
qud kinh doanh;

- HO trg Ké toan theo ddi qua trinh thanh toan clia khach hang, phdi hop véi phong
ban khac gidi quyét vin dé phat smh

- Cac nhiém vu khéc duge giao boi cap Quan ly.

3. Miic lwong co bin: T 9-12 tri¢u VND + Hoa hdng kinh doanh.

v/ Quyen loi dwoc hudmg: A

g

Dia didm 1am viée: Tang 5, tda nha Handico, dudng Pham Hung, quin Nam T Liém, ViHan\ 7,
{if\l ¥
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- Thai gian lam viéc: 8h-17h, 5 ngdy/tuan; 13 ngay nghi phép/nim; 5(:_@\'*“

- Dugce hd tro trang thiét bi méy tinh, ddng phuc, bao hg; chi phi xang xe, dién thoai,
glri xe;

- Lwong thudng on dinh, dimg han; xét ting luong 2 lan/nim; luong ting ca theo
ding quy dinh;

- Mai truong cong ty Nhét Ban chuyén nghiép, ning dong;

- Duogc dao tao bai ban, c6 co hoi phat trién cong vi€e, thang tién 1én cdc vi tri cao
hon;

- Duoc tham gia Goi bao hiém sirc khoe ngay khi vao lam viéc;

- Du lich thudng nién, hoi thao, ché d6 cong doan ....

V/ Thong tin lién hé chi tiée:
Pé tham gia ng tuyen ing vién vui long ngp CV qua mail: recruitment.hn@vmec.vn hoiic
gtri ban ctmg ho so vé dia chi cong ty.

- Thong tin lién hé chi tiét: Ms. Giang — Nhén su

- May ban: 0243 665 8236 (Ext: 4105)

- Di dong: 0984 283 534,
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- Diachi Van phong Cong ty: Téng 5, tda nha Handico, dudng Pham Hung, quan Nam
Tir Liém, Ha Noi

Ha N, ngay 25 thang 04 nam 2023
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